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West of England Local Energy Scheme
Application Form 
Please complete this Application Form and email it to the West of England Combined Authority (WECA) at LCCF@westofengland-ca.gov.uk or by post to WECA, 3 Rivergate, Temple Quay, Bristol, BS1 6ER.
Applications can be submitted anytime between Monday 3rd and Friday 28th February 2020.  Grant awards will be made by the end of April 2020.  
For more information on the West of England Local Energy Scheme and guidance on how to fill out this form please read the Grant Guidance on our webpage https://www.westofengland-ca.gov.uk/local-energy-scheme/.  
Before you complete this form please check that your organisation is:

· a community focused, small & medium sized enterprise – with fewer than 250 employees AND a turnover of equal to or less than €50m OR a balance sheet of equal to or less than €43m (including any partnership your organisation is a part of or any linked enterprises);
· based in the West of England region – i.e. your organisation and project are located in Bath & North East Somerset, Bristol, North Somerset or South Gloucestershire local authority area;

· VAT registered (or will be by grant payment);
· content to be credit checked by a third-party credit reference agency.

Please note that charities are not eligible to apply, although you can apply through a trading arm.
Please note that your project will NOT be eligible for grant if you:

· have already started implementation e.g. where installers or suppliers have been procured, contracts have been entered into or works started (unless agreed by the LCCF team);
· do not include innovative technology, processes and/or approaches;

· intend to deliver a project over 5 megawatts (MW);

· cannot deliver your project by 30th April 2022;
· do not submit a financially viable project;
· have an intention to apply for the Renewable Heat Incentive (RHI) or use pre-registered Feed in Tariff (FIT).

1. Organisation details

	1.1 Company name


	

	1.2 Company type


	

	1.3 Company registration number (or equivalent)
	

	1.4 Date of company registration


	

	1.5 VAT registration number or set out when you will become registered (up to 250 words)

	

	1.6 Registered address incl. post code


	

	1.7 Postal address incl. postcode (if different from above)


	

	1.8 Website address


	

	1.9 What is the main activity of your company?


	

	1.10 What is the Standard Industrial Classification code for your organisation?

	

	1.11 Directors/ Partners (please list all)



	Full name


	
	Position
	
	% Owned
	

	Full name


	
	Position
	
	% Owned
	

	Full name


	
	Position
	
	% Owned
	

	1.12 What is the total number of employees in your business (see the ‘User Guide to the SME Definition’ on our webpage)?

	

	1.13 What is your company turnover (as shown in the last audited accounts)?


	£

	1.14 What is your company balance sheet total (as shown in the last audited accounts)?


	£

	1.15 Is 25% or more of your company owned by another business? Or does your company own 25% or more of another business? 


	Yes
	
	No
	

	1.16 Is your company linked to another enterprise? 


	Yes
	
	No
	

	1.17 If you answered yes to 1.15 or 1.16, please answer the following:



	i) what is the combined total number of all the employees (see the ‘User Guide to the SME Definition’ on our webpage)?

	

	ii) what is the combined company turnover (see guidance)?


	£

	iii) what is the combined company balance sheet total (see guidance)?


	£


2 Due diligence
	2.1 Are there any known (current or pending) legal proceedings against your company or its directors/partners?


	Yes
	
	No
	


	If yes, please provide details including the value

	

	2.2 Have any of your directors/partners ever been disqualified from being a company director under the Company Directors Disqualification Act (1986) or ever been the proprietor, partner or director of a business that has been subject to an investigation (completed, current of pending) undertaken under the Companies, Financial Services or Banking Acts?


	Yes
	
	No
	

	If yes, please provide details


	

	2.3 Have any of your directors/partners ever been the proprietor, partner or director of a business that has been requested to repay a grant under any Government scheme?


	Yes
	
	No
	

	If yes, please provide details and state whether it has been repaid

	

	2.4 Does the company have any off-balance sheet activity?



	Yes
	
	No
	

	If yes, please provide details


	

	2.5 If the company is a limited company or limited liability partnership (LLP), do any directors or members have unlimited liability debt for the company?



	Yes
	
	No
	

	If yes, please provide details


	

	2.6 Does the company have valid and adequate insurance policies in place to trade appropriately?


	Yes
	
	No
	

	If yes, please provide brief details


	

	2.7 Please confirm that you are content for WECA to carry out a credit check on your company and a parent company or linked enterprise (if relevant) in relation to this grant through a third-party credit reference agency.



	Yes
	
	No
	

	2.8 Please provide your latest filed accounts.


3 Your project

	3.1 Please describe your project including a description of the completed installation, its location and your progress to date (no more than 500 words).  Please provide any supporting design information.


	

	3.2 What is your anticipated start date for capital works?


	dd/mm/yy

	3.3 What is your anticipated completion date for capital works?


	dd/mm/yy

	3.4 What is the estimated total capital cost of your project (excl. VAT)?


	£

	3.5 How much West of England Local Energy Scheme grant do you wish to claim (up to 40% of capital costs)? 


	£

	3.6 What type of energy will be generated? E.g. electricity, heat, biogas



	

	3.7 What is the estimated installed output capacity in megawatts (kW/MW)?


	kW/MW

	3.8 If generating electricity, what percentage of this output will go to the National Grid?


	%

	If less than 100%, please provide brief details (no more than 250 words).


	

	3.9 What is the estimated carbon saving? Measured in tonnes of carbon dioxide equivalent (CO2e) in the year after project completion (see grant guidance).

	tCO2e

	Please detail your calculations for estimating tCO2e.


	


4 Permissions
	4.1 Do you have planning permission in place?  



	Yes
	
	No
	

	If yes, please provide planning permission reference number.


	

	If no, please explain why and/or outline the timetable to get planning permission by the end of June 2020 (no more than 250 words).


	

	4.2 Do you own the site on which the installation is planned?

 

	Yes
	
	No
	

	If no, do you have the landlord/landowner’s permission?  If yes please provide supporting evidence with your application


	Yes
	
	No
	

	4.3 Do you have full access to the site? If yes, please provide supporting evidence with your application.


	Yes
	
	No
	

	4.4 If generating electricity, do you have an offer from your Distribution Network Operator about connection capacity and timing? If yes, please provide supporting evidence with your application. 



	Yes
	
	No
	

	4.5 Does your project require any sector specific permissions? e.g. to comply with the Renewable Energy Directive requirements for biomass or the Water Framework Directive


	Yes
	
	No
	

	If yes, please provide brief details of the permissions required and supporting evidence of compliance.
	


5 Innovation

	5.1 Please describe the way/s in which your project is innovative (no more than 500 words).

 

	

	5.2 If using innovative technology, please describe how this has been independently assessed for effective performance, practicality of installation and wide adoption.  Please provide any supporting evidence (no more than 250 words).



	


6 Low carbon strategy

	6.1 Please state how your project will support the delivery of a named low carbon strategy? (no more than 250 words)



	

	6.2 Please state how your project will support the delivery of the UK’s Renewable Energy Road Map (no more than 250 words).



	


7 Financial viability
	7.1 Please summarise your financial plan covering: 
· your itemised capital and revenue costs; 
· anticipated timing of expenditure; 
· how you will cashflow the project; 
· how you will pay for the capital costs not covered by grant (highlighting any planned or secured public funds); 
· and your long-term income projection (no more than 500 words).  
Please provide supporting evidence including your business plan, financial forecasts, assumptions and private financial offers/arrangements.  Please provide consent from any external funders to match their money with ERDF.


	

	7.2 With reference to the financial information you have provided, please explain why your project cannot be delivered with this grant (no more than 250 words)?


	

	7.3 Please set out when and how much grant you intend to claim for capital costs (in arrears).



	Yr 1 Q1
	£
	Q2
	£
	Q3
	£
	Q4
	£

	Yr 2 Q1
	£
	Q2
	£
	Q3
	£
	Q4
	£


8 Deliverability

	8.1 Please summarise your plan for delivering your project, including key activities, milestones and project management resources (no more than 500 words).  Please provide your project plan.


	

	8.2 Please describe how you will procure installers or suppliers for the works or purchases needed for this project, in line with WECA’s procurement guidance (no more than 250 words).



	

	8.3  Please explain the governance processes of your project (no more than 250 words).



	

	8.4 Please list any risks to completion that you have identified and how these will be mitigated (no more than 500 words).


	


9 Additional benefits

	9.1 If you intend to support other West of England community energy groups, please describe the financial value of this support and how you will implement it below (no more than 500 words).



	

	9.2 If you intend to provide local community benefits please describe the financial value of these benefits and how you will implement them below (no more than 500 words).



	

	9.3 If you intend to promote low carbon solutions locally, please describe the financial value of this promotion and how you will implement it below (no more than 500 words).



	


10 Contact details

	10.1 Name of contact 

	

	10.2 Position


	

	10.3 Telephone number


	

	10.4 Email


	


11 Declaration

I understand that if I give information that is incorrect, incomplete or misleading, grant may be withheld or reclaimed and action taken against me. I declare that the information I have given on this form is correct and complete. 

I am content for information supplied here to be stored by WECA and shared in confidence with other public sector bodies who may be involved in considering this application. 
I declare that I have not started the project as described in this application and no expenditure has been incurred or defrayed on it (unless agreed with the LCCF team). 

I understand that this application does not entitle my organisation to funding and is in no way a binding agreement between my organisation and WECA.
Signed:





Date: 

Name (block capitals):



Position in the organisation:

Applications must be signed by a director or chief finance officer (a digital signature can be used).

This information is being collected and securely stored on behalf of the West of England Combined Authority (WECA). WECA may send you information on the Green Business Grants and other relevant WECA services that you may benefit from. For further information about how we hold and use your data and your rights under General Data Protection Regulations you can view WECA’s policyhttps://www.westofengland-ca.gov.uk/privacy-policy/. 
Checklist of supporting information required
· Latest filed accounts.
· Supporting design information.
· Landlord/land owner’s permission (if applicable).
· Site access information.
· Evidence of DNO offer (if applicable).
· Evidence of legal compliance/permissions/licences (if applicable).
· Independent assessment of innovative technology (if applicable).
· Supporting financial evidence including a business plan, financial forecasts, assumptions and evidence of private financial offers/arrangements.  
· Consent from any external funders to match their money with ERDF (if applicable).
· Project plan.
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